 AGREEMENT REGARDING ACCESS TO PROPRIETARY INFORMATION

I understand during the performance of work for the Naval Cost Analysis Division (NCAD), in the office of the Assistant Secretary of the Navy, Financial Management and Budget (OASN (FMB-6)), I may receive or have access to business sensitive or proprietary information when access to such information is necessary.  In such an event, I shall agree to all of the following:

· I shall use such information only to perform the efforts under Contract # _____________________ (hereby referred to as “the contract”) and only for the purpose for which it was furnished;

· I shall not disclose in any way during my performance on the contract or thereafter any such information outside my own organization without the prior written consent of NCAD or of the contractor who owns the information.  

· I shall limit disclosure of such information within my own organization to only those persons who need to know such information in order to perform the contract.  

· I will ensure that all persons to whom I provide such information are authorized to receive the information; thoroughly understand all applicable terms and conditions governing use, duplication, and disclosure of the information; have agreed to abide by these terms and conditions; and have executed an Agreement with NCAD or with the contractor who owns the information;
· In the event I receive such information from a source other than NCAD, I will immediately provide a copy of that information to NCAD;  
· I shall promptly report to NCAD any actual or suspected unauthorized use, duplication, or disclosure of such information by any party.
I understand that I may copy the proprietary information to the extent necessary to perform the contract.  All such copies shall be subject to the terms of this Agreement and appropriate markings will be included on any copies made of the whole or any part of such information.  Upon completion of the contract tasks involving use of the proprietary information to which I was assigned, I agree to return to NCAD all of the proprietary information, and any copies thereof in my possession.  

I understand that for purposes of this agreement, information, shall be considered “Business Sensitive” or “Proprietary” and subject to the terms and conditions of this Agreement if it is marked by means of a proprietary legend, marking, stamp or other positive written notice identifying the information to be proprietary such as “Proprietary”, “Confidential”, “Business Sensitive”, “Limited Rights”, “Restricted Rights,” subject to FAR or DFARS proposal legend, or a similar indication of its status. 

I understand that unauthorized use, duplication, or disclosure of such proprietary information may constitute a violation of applicable laws and/or regulation for which I and/or my company may be held liable and which may expose me and/or my company to substantial criminal, civil, and/or administrative penalties.

I understand that termination of my employment with ____________________ for any reason, completion of the contract efforts, and/or completion of my or my company's actual or potential business relationship with NCAD and/or its actual and potential contractors and subcontractors does not relieve me of my obligation to refrain from such unauthorized use, duplication, and disclosure of proprietary information.

I understand this Agreement does not replace the agreements my company or I may have with the companies or other US Government agencies providing the information.

I have read the preceding paragraphs and fully understand their contents.

___________________________________









Signature













_____________________________________









Printed Name

___________________________________









Title/Company Name
















___________________________________









Date
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